niversity of Agriculture and Forestry

aculty of Animal Science and Veterinary Medicine

Bai 4. Thuwc hién bao cédo

83

Khé khan cua cac ban khi bdo cao?

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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Khé khan cua toi (“eng”)

Khong biét lam gi véi cai tay

Cau van ling cang

Khéng biét bat dau thé nao

Khéng biét diéu khién thao luin

Phat am kém

Dai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thi Y @,*
85
I ~nN \ \ e .
Giai quyét theo trinh ty thoi gian
e Trudc khi bao cao
* Trong luc bao cao
e Sau khi bdo cao
Dai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thi Y @,*
86
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Trudc khi bao cao

e Chuan bj va kiém tra cac vat dung
» Chung: may tinh, projector, microphone
> Cho khan gia: handout, tai liéu, viét, nwdc
» Cho nguoibao cdo: Thé nha, but chi, viét, phan,
trang phuc

« N3am vi*ng bai bdo cdo
> Hiéu ré va thudc long (bai viét du phong)
> Dam bao du thoi gian (tdp va diéu chinh)

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y @*
87
Hiéu ro va thudc bai viét du phong
* Ky nang tim kiém théng tin
* K§¥ nang doc va chon loc
Ky ndng tém tat
Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y (hdﬁk
88
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Chuan bj chung

fotoka fotolia

fotolia

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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~ . ? \ e s s
Chuan bj cua nguoi bao cao
o christophercarfi at Flickr.com
Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
90
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Thuec tap gi?

* NOoithay vidoc
e Tao Am diéu, diém nhan

« Diéu khién cac slide, hinh anh theo nhip

be)

* Cac cach giao ti€ép phi ngdn ngir

* Bdo cdo trwdc gwong, khan gia (nguoi than, ban

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

®
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Trong ltc bdo cdo

Giao tiép phi ngdn tur
« Bang mat (nhin déu), miéng (cudi), tai (nghe)
* Giong nhiét tinh: truyén cam hing
* Cach di dirng: ty nhién, khoan thai
* Diéu bg, clr chi: lich su, vira phai
 Tay (cdm micro, pointer)
* Lwa chon vi tri dirng thich hop

* Kim ché sy xtic dong, lo s¢

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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Giao tiép phi ngon tur

93

Giao tiép phi ngdn tur

94
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Giao tiép phi ngdn tur

I\ G

95

Giao tiép-phi ngdn tur
‘ \\ \

96
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Common nonverbal oy 3390
mistakes mad e clamed that they know within the

first 90 seconds of an interew
at a job interview

g
‘
21%-

Flaying with hai cr
touching face

47%

Havinglittle or NG
knowledge of the
company I the mast
common mistake 00
sockers maka during
interviews

The average length af an interdew &

, A approximately 40 minutes

Statistics show that
when meeting new
people the impact is:

— 70 —
»-:;:‘y;.n-,;z 670/0 ( V 7 /0 Froom what we actually say

\ - The gquality of our voice
Lckofsmie 3890 \ << 38% i
nisseen 33061 55% o™
: o
-

9%"

Using too many hand gestures
i 26%
-
33%

Fidgeting 100 much

Clothes

Bright colors are & temolt

Empleyers daiming they
e 7 0 0/0 400 veant applicants 1o

te fashionable or trendy

Of bosses sud clothes could
= 650/0 Le the deciding factor
betvrnen two amily candicstes.
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Giao tiép phi ngdn twr

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

98

6/6/2021



Quan trong nhat

Dé céng bing, tat ca phai
1am chung mét bai kiém tra:
hdy leo Ién cai cay do

la tu tin
va thoai mai

Gl |

5 = P ‘_

Hé thdng gido duc cla ching ta
"Ai cing la thién tai. Nhwng néu ban danh gia
moét con ca qua kha nang tréo céy cua no, né
s€ song suot doi va tin rang no that dan don"

- Albert Einstein

99

Stra bai tap 2

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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Muc tiéu tirng phan
Kich thich hirng thu
A Lam rd cha dé

(—‘h.ﬁ B cuc rd rang, két cau

Néi dung chinh | chét ch&, mach lac, nhét
Ny : ) quan, cé trong tam

r—"—.ﬁ

Két luin

Tom tat, gidi dap thac mac,
\ J dinh hwéng, ¢b vii hanh

v

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

101

Trong ltc bdo cdo
Gidi thiéu
<T6i la ai? Toi bdo cdo vé gi? Muc dich gi?>
* Xin chao qui vi/ ba con/ anh chi...
* Xin dwoc bat déu vdi loi chao qui vi...
* Xin dwgc phép trinh bay... vdi....
* Tbitén.... Hom nay, xin phép dwoc bdo cdo
s Téi dén déy vdi muc dich...

» T6i muén huwdng dan/ bdo cdo...

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

102
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Trong ltc bdo cdo

Than bai

Dau tién/ Sau dé/ Ké'tiép/ Cudi cling.

 T6i mubn bat déu bang...

 Diéu ndy dan chiung ta dén... <ndi dung ké>
* Hdy chuyén sang ... <théng tin ké tiép>

« O diém nay, ching ta cén lvu y...

e T6i mudén nhén manh ...

* Bdy gio, téi xin phép ndi ngodi Ié mét chuit...

s Chung ta di dén diém then chét nhdt cda vin dé

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

®

103

Trong ltic bao céo
St dung cac “tin hiéu”

* Phan chia: ddu tién, thi hai, ngodi ra, hon nita
* Tuwong phan: mdt khdc, tuy nhién
« Su hop ly: vi thé, do dé, thé nén
* Minh hoa: vidu nhw, nhu la
* Ngoai lé: ngoai trtr, khdc vdi (nhirng cdi trudrc)
« Tong quat: nhin chung, hdu hét

* Y ki€n ca nhan: ndi that, thdng thdn ma ndi

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

104
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Trong lic bao cao
Lién hé vdi khan gia
* S dung dai tir “ching ta”
* Minh hoa bang nhitng vi du trong cudc séng
* S dung cac cau hoi

> chung ta c6 thé lam gi

> dnh hwdng cia van dé tdi ching ta ra sao

Pai Hoc Nong Lam Tp. HO Chi Minh - Khoa Chén Nudi Thi Y @ H

105

Trong ltc bdo cdo
N D . ? 7 «?
Cau hoi cua khan gia
» D& cho ho héi bang ngdn ngit cla chinh ho
» Nhac lai cau hdi tom tat
¢ CO thé trd 16i ngay hodc sau d6
» cdu trd loi lién quan dén phén sau cta bai
» xin phép dugc trd loi vao cubi bai
* Né&u khdng biét thi dirng sdng tac cau tra |Oi

¢ DAm bdo viéc tra 1oi khéng lam mat sy tap trung

Pai Hoc Nong Lam Tp. HO Chi Minh - Khoa Chén Nudi Thi Y @ H

106
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Trong ltc bdo cdo
N ? . ? 7 « ?
Cau hoi cua khan gia
¢ Cho thay théng diép cta ban bj hiéu sai
» CO Ié téi chwa giar thich rd
* Cho biét théng tin ban sai/ chwa chinh xac
> C6 1é ban dung, téi sé kiém tra lai
¢ Né&u ban khong biét cau tra |oi

» Ddy la cdu hdi hay!

> <anh X> trd 10 cdu héi nay tét hon téi

Pai Hoc Nong Lam Tp. HO Chi Minh - Khoa Chén Nudi Thi Y @ H

107

Trong ltc bdo cdo

Chi dan t&i cac phuong tién nhin

» T6i muén cdc ban nhin vdo...
* Néu nhin vao ... ching ta sé thdy...
 T6i mubn cdc ban chu y dén...
 T6i nght hinh dnh/ biéu dé... ndi lén...
Pai Hoc Néng Lam Tp. HS Chi Minh - Khoa Chan Nudi Thi Y < B
108
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Tai sao can chivao hinh, bang, biéu d6

* C6 qud nhiéu thdng tin — can chi ra théng tin
quan trong

« Nguoi nghe chi cé vai gidy dé nhin — nghe-
hiéu

¢ Ngudi thuyét trinh d3 hiéu rd cac thong tin

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

109

Nguyén tic khi trinh bay

1. Bangsd liéu
- Y nghia ctia bang so liéu — ndi Ién diéu gi
- Gidi thiéu: cdt, hang, cac sé quan trong
2. Biéu dd
- Y nghta cla bang s6 liéu — néi lén diéu gi
- Gidi thiéu truc tung, hoanh, dién ti€n — sy khac nhau
3. Hinh
- Gidi thiéu cac nhan vat/ phan cda hinh
- Khuynh huéng xem hinh/ diém quan trong
4. Video
- Y nghta hodc cau hdi can tra 1&i sau khi xem
- Thoilugng vira dd, cé thuyét minh hodc dugc tédm tat

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

110

6/6/2021

14



Trong ltc bdo cdo

K&t thuc

P46 la tét cd nhivng gi téi mubn ndi vé...

Slide nay két thuc néi dung téi mubn trinh bay
T6i muén di dén két luén rdng...

Trwdc khi két thuc, t6i mudn tém tat lqi...

Téi hy vong dd cung cép cho cdc ban birc tranh déy du

n

Ve...
Xin cdm on qui vi dd Idng nghe...

Néu cdc ban cd cdu hdi, téi san sang trd o

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

111

Sau khi bao cado

Cac cau hdi sé cho biét két qua
Phan héi sau dé: truc tiép, gian tiép

Rut kinh nghiém cho nhitng Ian sau

Pai Hoc Nong Lam Tp. HO Chi Minh - Khoa Chén Nudi Thi Y @ H

112
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Bai thi (70%)
* Thoilwgng 10 phut (t 2)

* Gui v@i tén file hovaten- 3 tir khéa.ppt, vd Nguyen Van A-
Tieu chay heo.ppt

¢ Kich ban (word — chuyén dang .pdf) gtri email
e Dén traan2001@gmail.com 5pm ngay trwd'c ngay bao cdo

+ M@i budi 10 sinh vién
s Diém (dya vao)
» Noi dung chuyén mén (chu dé bat ky)
> Hinh thirc bai (can ghi ré tai liéu tham khao)
» Cach thirc bao cao
» Tra l&i cau hoi
e Phai c6 mit day da

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

113

Em cé biét? Nguyén tac dat tén file

Tén chud dé (goi nhd)

Tén tac gid (day dd) — Lop

Ngay thang nam (tao file)
Phién ban (V1, V2...Final)
— VD: BCCD_An Vo_15Jan2021

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

114
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Coi né....
Name - Date modified Type Size
BAI 3- Nguyén Hoang Y Nhi- 16112438 11/28/2020 9:56 AM Adobe Acrobat Docu... 425 KB
B Bai tjp 2 - Dung 11/28/2020 9:56 AM Microsoft PowerPoint... 541 KB
H bai tap 2 - Kigu N Linh Hoat 11/28/2020 9:56 AM Microsoft PowerPoint... 223 KB
| Bai tap 2- BCCD- Trinh Thi Mai Trang- 16112457...  11/28/2020 9:56 AM Microsoft PowerPoint... 779 KB
@) BAI TAP 2 KT NANG BAO CAQ CHUYEN DE - Co...  11/28/2020 9:56 AM Microsoft PowerPoint... 271KB
@) bai tap 2 mdn ki nang chuyén dé 11/28/2020 9:56 AM Microsoft PowerPoint... 713 KB
- BAITAP 2 11/28/2020 9:56 AM Microsoft PowerPoint... 415KB
BAI TAP Ki NANG BAO CAO CHUYEN DE 11/28/2020 9:56 AM Adobe Acrobat Docu 729 KB
H bai tap mén Béo Cao Chuyén De 11/28/2020 9:56 AM Microsoft PowerPoint... 927 KB
BAO CAO CHUYEN BE _ HA MINH DUGNG 11/28/2020 9:56 AM Adobe Acrobat Docu... 487 K8
() BAO CAO CHUYEN DE BAI 2. TRUONG CONG ... 11/28/2020 9:56 AM Microsoft PowerPoint 915 KB
Béo céo chuyén dé c6 Tra An 11/28/2020 9:56 AM Microsoft PowerPoint... 333KB
bao cdo chuyén de 11/28/2020 9:56 AM Adobe Acrobat Docu... 344 KB
| Bao-cdo-chuyén-de-2020 11/28/2020 9:56 AM Microsoft PowerPoint... 329 KB
| Baocaochuyende-Trugng Nguyén Quynh Nhu-1...  11/28/2020 9:56 AM Microsoft PowerPoint... 125 KB
BBCO - NGUYEN THI THUY MY 16112434 11/28/2020 9:56 AM Adobe Acrobat Docu... 303 KB
@’ BCCD-Nguyén Tran Thudn Tan-DH16TYNT 11/28/2020 9:56 AM Microsoft PowerPoint... 1,870 KB
| BT2 - KNBCCD- LAM GIA TOAN 11/28/2020 9:55 AM Microsoft PowerPoint... 267 KB
@] BT2- Ly Minh Dirc- DH16TYNT- 16112409 11/28/2020 9:56 AM Microsoft PowerPoint 130 KB
@ BT28 - D6 Thién Minh 11/28/2020 9:55 AM Microsoft PowerPoint... 203 KB
Dang Nhat Linh-14112688-BT2 (1) 11/28/2020 9:56 AM Microsoft Word Doc 378 KB
Pao Van Cong - 16112404 - bai tap 2 11/28/2020 9:55 AM Adobe Acrobat Docu... 678 KB
Dien Thi Phi Yen -bai tap 2 11/28/2020 9:56 AM Microsoft PowerPoint... 86 KB
) DO VAN VU - 16112464 - DH16TYNT - BT2 11/28/2020 9:56 AM Microsoft PowerPoint... 385 KB
Hoang-Thi-Khuyén-16112426-BT-kinagbaocaoc... 11/28/2020 9:56 AM Adobe Acrobat Docu... 521 KB
115
? C ’ h .4 1 . I h N h - A
¢ Cach viet 1 emall chuyen nghiep
How to Write A Professional Email
Throughout your time in college, you will use email as the primary way of
communicating with others on campus. It's always helpful to know how to
professionally write an email to a professor or a staff member. Here is an
.\ example of an email you might write to a professor.
From ~ re@uccs.edu
Send i —
. Subject PSY1000 Class Question .
‘\nﬁm ‘/ .
(P , and | am in your PSY1000-003 course on Monday's at 2:30pm. | have a question about this class.
= 1 am wondering what my current grade is in this class, how you think that | am doing, and if there is anything that | might need to continue to work on.
. mrmmmﬁmxxfmﬁﬁmﬁ:mm Could | come to office hours to talk 1o you more about these
= I have a question about the last test or a question on preparing for the up-coming test. Can | set up a time to meet with you to talk about these thigns?
| appreciate your time, and | look forward to hearing back from you
Thank you. -—
Your full namej
1
Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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“Gieo suy nghi, gat hanh ddng;
gieo hanh déng, gat thoi quen;
gieo thoi quen, gat tinh cach;
gieo tinh cach, gat s6 phan”

Samuel Smile Tri thire

(lam gi, tai sao)

Khat vong
(muén lam gi)

Ky ndng
(Iam thé& nao)

7 théi quen dé thanh dat

117

i e Ban c6 biét mat bao 1au dé hinh thanh 1 théi quen?

Méjt tr 18 - 254 ngy (# dén 8 thang)
dé hinh thanh thoi quen mdi (Phillip
Lally, 2009; Maxwell Maltz, 1950

118

6/6/2021
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Ban sé theo ai?

Pai Hoc Néng Ldm Tp. HS Chi Minh - Khoa Chdn Nudi Thi Y

119

Ban cé mudn di du lich khéng?

Dai Hoc Néng Ldm Tp. HS Chi Minh - Khoa Chdn Nuéi Thi Y

120
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TINH TOAN - 1

* M6t gia dinh c6 4 thanh vién, néu cac thanh

vién trong gia dinh khong tu phan cong viéc
nha (lau chui co rlra, giat Gi) thi ho phai ton chi
phi thué nguoi gitp viéc. Hoi hang nam ho
ton bao nhiéu tién cho khoan chi phi nay néu
hang tuan ho can giup viéc 3 [an, moi lan 2 gior
va gia thué 13 50.000d6ng/ gio?.

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

121

TINH TOAN - 2

% nam gidi Viét nam uéng bia, rwgu véi mic
tiéu thu trung binh 13 27L/ nam (gdp 4 Ian mdc
trung binh toan cau!l). Hay cho biét chi phi cho
khodn nay trong 1 ndm cla Viét nam néu cho
rang dan s& [a 90 triéu va cé su quan binh gidi
tinh trong ti 1& dan s6 va gid 1 L bia/ ruou
trung binh la 30.00047

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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CAC LOI THUONG GAP CUA KHOA TRUGC

Khéng hiéu rd vé ndi dung

Chua chuyén théng tin dang cum tir
Loi ndi, chit, hinh anh roi rac

* Mau nén va chit chra twong phan manh

Toan bd slide xuat hién cung luc

Lé thudc laptop, khdng giao tiép

Nhirng thong tin quan trong khong ghira

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y

123

Vd. Khéng hiéu rd vé ndi dung

* Chd dé bénh Gumboro ma khong biét tuyén
Bursal Fabricius

Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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Vd. chua chuyén ciu thanh cum tw
Ngob

+ Can chi y 1a ngd giau bot duong, md cao nén dé nhiém ndm mdc khi do
am trén 15%. Khi bi moc, do to aflatoxin trong ngd giy ngd ddc ga con
chét, ga mai giam dé, tring giong nd thap. Tuyét doi khong cho ga an ngd
da c6 nhiéu hat dau den la da nhiem dc t6 trén. Ngo chin thu hoach 1a phai
phoi say ngay dén d6 am xuodng dudi 13%, méi dem du trir.

* Protein cua ngd ngheo lyzin ( chiém 3% so voi protein cua
ngo), ngheo chat khoang, khi phoi tron thic an can chu y bo

sung bang ngudn tong hop L-lyzin.

125
Thang danh gia
+ T8 chirc (20%) Phuong tién hd tro (15%)
= R& rang, chinh xac, t8 chirc tét. = Don gian, r5 rang, dé hiéu, dé doc.
s Cacy dé theo di vi sip x&p tét. > Phéi hgp nhip nhang véi ndi dung,

= Qua trinh chuyén giira cac phan trdi chay va thiét ke tot va rat hi¢u qua.
didu phéi tét. ° La mét vi du rit t6t cha viéc chuin bj
va str dung phuong tién hd tro.

*  Kién thirc vé chu dé (20%)
— Trinh bay sw ndm bét van dé tuyét voi.
— Chirng t6 ranh rot vé ndi dung, trng dung va
sv lién quan.
— CO s tim toi sau rong.

o Tém tit (15%)
RG rang, chinh xac, cac diém chinh
dwoc nhdn manh
= Khuyén cdo rd rang, két luan hoac
kéu goi hanh dong manh mé .

e Swsangtao (10%)
— Rat sang tao va doc dao.
— Sang tao trong thiét ké va st dung cac ty

* L&i trinh bay (20%)
s Tinh bay tuyét voi.
= Ty tin, str dung ghi ch tat, clr chi ty

ligu. L o, . . nhién
- Ph;clrng phap, cong cu hinh anh va tu liéu RAt chdi y dén khan gia, giao tiép
méi la.

bang mat tét.
Pai Hoc Néng Ldm Tp. H6 Chi Minh - Khoa Chdn Nudi Thu Y
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Video

* Leaders in Innovation Fellowships final pitch-
VN

* Giving presentation
 Pitching

Pai Hoc Néng Ldm Tp. HS Chi Minh - Khoa Chdn Nudi Thi Y

127

Thang cho diém

Bloom’s Taxonomy

© tipsuarkedu

128
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“All good work is done the way ants do things, little by little” -Lafcadio Hearn

6/6/2021
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